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ARPENKO . S. Use of the Google Apps service in the work of the organizational and training 
units of the University. 

The article analyzes the benefits of using the Google Apps service in the work of the 
organizational and training units of the University. The main emphasis is placed on the use of the 
Google Apps service Google Drive, which saves documentation and work with the joint documents of 
the organizational and training units of universities. The author of the article outlines the main benefits 
of the Google Apps service Google, and considers the application of the organizational and training 
units of universities. The main features of the Google Apps service Google Drive are described. It has 
been determined that the use of Google’s Google Drive service is part of the creation of a specific 
information system that will provide a single information space for a modern university. 

A specific example of the effective use of the Google Apps service Google when storing and 
processing documentation while organizing an educational process is the methodologist of the 
organizational and training unit (NMC research, scientific projects and programs of the Kiev 
University of Boris Grinchenko) in the work. It is determined that the creation and adjustment of 
mechanisms for constructing corporate content with the involvement of the Google Apps service 
Google Apps will allow staff members of the organizational and educational units of the higher 
educational institutions to store, create and collaborate with the documentation during the 
organization of the educational process. Such an organization of the educational process optimizes the 
activities of the organizational and educational units of the universities and allows the employee to 
maintain documentation and cooperate with other colleagues. 

Keywords: Google-Drive, services, Google Apps, ICT, educational process, higher educational 
institution, organizational and training unit. 
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   po a i  oc i po ci o  i o o  a ix 
axi i   oxopo o  i oc i  c c i o  oc i .    
po ci o- a i i a i a xapa p c a,  a o a oc o a o o  o  a a  
a ix axi i   oxopo o  i oc i o op c a  i op a i x .  
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o   po ci o  po  oco c oc i ( i  p o o o o a o o)   apa i, 
o opi i, a o i   o a o  .   pi i i c a  i pi  
a ip o o i   c op  i pa i o  o i o oc i axi . o i ic  

  a o  o i  o  “ po ci a o ic ” o a po o  ic , 
i pa ic .  po  i  oc i po ci o  i o o  a ix 

axi i   oxopo o  i oc i  c c i o  oc i  o o op a ac  po o  c o o po  
o       i  po   a  i o xi  aca p  

o , o p o  c a  xo a   o a p opo , oo i  a  po . 
 : a i i a i , po ci a , , . 

 pi i i c a  i pi  a ip o o i   c op  
i pa i o  o i o oc i axi     a o  o i  
o  “ po ci a o ic ” o a po o  ic , 

i pa ic . c c i i o  o  “ po cio a a 
o ic ”  p i o c a  “ po cio a i ”, “ a i i a i ”, i 
a o  a c   xapa p c  axi .  

  po ci o- a i i a i  xapa p c ,  
a o a oc o a o o  o    . , 
. . o o , . I. i , .   . 

  –   a a  a ix axi i   
oxopo o  i oc i o op c a  i op a i x . 

         
       i oc   
. a i i a i  a  i  o c  op x a  i 

pa x a o ,  o o i  pa i , a  o o a a i o  
co ia o- o o i o  xapa p c o  [4]. 

i o i o o c ac o  op a o  a , a i i a i  axi  
p a o a a a  o a  [2]:  

– a  c a ap  oc i ,  i o p a i o  o i i  
ic  a pi  i o o  c i  pi x c ia oc ;  

– ap o- a i i a i i xapa p c  oca , o o a  o  
ap o o po p  ( ac ) o pi  a i i a i , c a oc i po o , o oc i 
a i o i a oc i axi , a x i  oc o i axi  p c o  ap  

po p  i a i i a i  a opi .  
ap o- a i i a i i xapa p c  pa i i  c p  oc i  

ic  p  c a ap i o a  [2]:  
– oca o i o o ’ , o o c  o i  axi ;  
– a o i o  o a , o i o pa a  a a i o  

a o o c a ap  oc i  o a  c a;  
– o  o a i i a i , i o i o o po p i  o a  pa i: pi  

oc o o  a o o a o o  po ci o  oc i , o xi   o p o  
oca ; c a  po o   c a o ax a op a i a i x oc i .  

C a ap  i xi  o a  p i o a x po p i  o a  
pa i a pi  a i i a i  axi   paxo  oco c ic x p c, o  
a a o a opi  op c o  p i  “ o ic ”  o a o o  

xapa p c  po ci o o pi  axi .  
a i i a i  a a a o  i pi  o o  a o o  oc i  a 
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i p a o o . Pi  a i i a i  c i i oc c   
po ci o- a o i o  o ic .  

o ic   i pa a po ci o-oco c ic a xapa p c a 
a  i  o o oc i a a oc i o a  po ci o- a o i i 

i , i o i o o c a x  c ac o  c c i c i op  i c a ap i . 
 ’    o a a  o p o-ic op  xapa p,  a i o  i 
o  c a  o a o  pi  a i i a i . o a  a x 

xapa p c  a o a,  o o a i i a i   o ic , a  o  
o ca  a i  oco c ic o- po ci o o poc a  axi  [7, c. 63].  

i ic  a opi  [1; 3; 5] a a , o po ci a o ic  
a     po a i i a i  ( po ci i a , oc i  

i oc i, i  a a ), a  ac o i co ia o- o i a i a 
i i a i i oc i, o o  ca oc i ic  po ci o  

i oc i.  
o  “ a i i a i ”, “ po cio a i ” i “ o ic ” a a i  

 pi i o   po ci o  po  oco c oc i ( i  p o o o 
o a o o) a  apa i, o opi i, a o i   o a o  
i oc i [6]. a a  o , o  “ po cio a i ” p  a c o  
a , i  o  “ o ic ”, oc i , o pi  i ic o o 

ac , o o a  i xapa p c  oco c oc i axi , i  x 
a  a ic  axi  o a  po ci i i , i a o  
po ci  i ic  pi i  ic o , c p  ca op a i a i   
 po ci i  i  i x c pax i oc i. 

 c xo o o- a o i i  i pa pi po a op a  po ci o  
i o o  a o o axi  c i c  po o  a a oac o.  

a a  a i po i oc i  op x i xo ax o 
i p p a i  o a “ i o o a” a  c p p , o a po a c   
cix oc i x  p a  o o ’ o a o a c i o o o a  

- o  i oc i.  
po a i  oc i po ci o  i o o  a ix 

axi i   oxopo o  i oc i  c c i o  oc i  o o op a ac  
po o  c o o po  o  o . pi  i  po  
p c a c  p o o a  i o xi  aca p  o , o 
p o  c a  xo a   o a p opo , oo i  a  
po  [7]. 

 o  a a  po  pi x o a i , o  i i , o 
xapa p  po c i o o  o i oc i, p a  p  p  
p i  oco  a  a  oc o o o o  po ci o  
i o o   a o i o  a opi . 

A a i  a a x oc i  o a a , o, o  po ci o  
i o o  a c   i ox a x, a aco  o o o c  i  
po ci o  o o ic . O  c o o x a  o o  ac , 
o p i  “ i o o a” a a  o  “ o o ic ”, a  a , o 

i o o a o po ci    o i ,  op a  o o oc i o , a 
c c a c a o o  a pa , c i a opi a i  a o a  p o x 
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a a , a a a o o ic  o pa i  c xi  p a o  po ci o  
i o o  [1].  

po ci a o o ic  –   p a , a   i  po ci o  
i o o , o a o a  oc o a o a o  p a i a i  o oc  
o o  oco c oc i [2].  i p c c  ia  xapa p 
o o oc i  oc i i c a , a a o  a i o o po c . a  o , a  

po a  o o  i  c po o a a i a   a  o  
po ci o  i o o .  

o  “ po ci a” i o o a  a o i i  o i  
pa c ,  c c a po ci o o a a , oc o o  o  o o  

 ac o  i  a a o , o xi x  o a  po i  [7].  
C ac  a o  pi   a , o ’ a x  op a  

po ci o  i o o  ic  p  ac i : a o i , a , 
ic op , o o i , o p o-co io o i , co ia o- i oco c  
a i . i o i a i pa pa c i  po  c i  po po oc i 
o o o  a a x ac i  [3].  

 p a i a a i  i pa p  a  a oc  c a o , o i ic  
a opi  cx i po a  i o o  c i  o op a  
po ci x oc ,  o  c i  o o oc i o pi x i  i oc i,  
po c, o a  c o  ac i oco oc i  a o o ip oc i. p  a  

po i  p i  “ i o o a” i “ o o ic ” pa c    c o i , 
xo a i  co o  o   ic o ’ a i, a o a i  

a oo o i [3].  o c c  , o, a a o i a ic  
o o oc i axi  a a o  o  a a c  ,  i  poxo  
i o o .  a o o i  p i o  “ i o o a” po i c  a i  
po c, i o  o  o o  op a  a o  po ci o  oc i, o  
c a  “ o o ic ” [5].  

a o, o  o a a  o  “ po ci a i o o a” i  ic   
o  a a  po a, o i a  ac.  

 c p pi po ci o  i o o  axi i   oxopo o  i oc i  
i o a i o o  [2]:  
1) i a a  o o  (po i  o i a x a a , o i a 

x o  a oc i, a  c oco i  pi , po o a  p a i  i 
. .);  

2) o i  o o  ( o  i o i a oc i, a i );  
3) o a i  o o  ( o p a  o i a i , pa  

o o c  c ix , o a a  c  i  pa o  c opo );  
4) o o  o o  ( o i i a i  c , o o a  oc i  

i .). 
oc i  po a  pa  i o o   ic o  p o  

c i o  i oc i,  o xi  o a o  po ci o  i o o . 
C p pa c xo o i o  i o o  axi  o pi a a o i  
po co   co o  c ic  o a i o o, o o o o  o i o o 
o o i . c xo o i a i o o a ic   oc i  a o o-

op o .  
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a o o- op a i o o a ic o o ’ a a i  pa o  
o o ic  axi   oxopo o  i oc i, a a a a  po ci 

p p o  a o i o  pa   i x i  i oc i c a. ic  
pa o  i o o  o a   a o i x i x a o a. po a 

i  a o o axi  po a c  a a a oc i a , i  
o o o c i  i xi  [4].  

p  po i c xo o i o  i o o  axi   oxopo o  i oc i 
 i  ac i o a :  

1) a ic  o p , i   o  i i oc i;  
2) a i a i  c xi x i i io o i x i ;  
3) ic   c o x c ax;  
4) oc a i  pi  pa   oc i;  
5) c o ac  p a a  a i  o  i oc i;  
6) a c p o a ic  i po a ic  c xo o i o  i oc i p  

o a i x i  [2].  
O , o  po ci o  i o o  axi   oxopo o  i oc i  

o o ac o xapa p c o  oco c oc i  xapa p c o  i oc i.  
’  i    c p pi i ic o  c c  po ci o- a o i o  

i o o  o i o i  i i c c  [4]:  
1) o oc po o  –  xapa p c  oco c oc i;  
2) c a  –  xapa p c  a o i o  i oc i.  

i c c a o oc po o o  po ci o- a o i o  i o o  axi  
 oxopo o  i oc i  c i  o co  oco c ic x, c ’ x i 

i i a x po ci o- a x oc , o xi x  c i o  
i oc i  a a ox c a i x. a a c c a i  oc i o, c a   

ic o a p o a p i  po ci o  i oc i.  
i c c a c a o  po ci o- a o i o  i o o   a o-

i  c a o  oco c oc i,  a i i  c p pi o o i c  
o a i , i a a o-opi a i , o pa i o- i , o i o-
o o  i o i  o o . C p pa c a o  po ci o-

a o i o  i o o  axi   oxopo o  i oc i i oc c  o  
io a x c p p, i a   ca i o co i, a  po p o  

’  i c p po  o i o  a o i  [5].  
o xi o a a , o c i ic  po ci o  i o o  axi   

oxopo o  i oc i a  i  p  o o , c p  x a i 
i pa i o a :  

1) ic  po ci o a x o p  i o i  op  po ci ;  
2) pi  a  po c oc i po ci   po ci o  po i axi   

oxopo o  i oc i, po c p p  po ci o  i oc i, a ic  
pi a  o i a i a a , c a i ic  po ci x i p ci ;  

3) c i  i piop a i  po ci x po , c i o  
i o i a oc i a p a  o i a o  i oc i;  

4. c a  o i i a i  (a a i a i ) o i a x a , i , a o  i 
po ci o a x ac oc  oco c oc i, a a o  ac a a a i  o 

o  po ci o  po i axi   o o  i oc i;  
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5. ic  po ci x c a o o  (" ac po ") a a o i .  
i o o  a a a  a   op a i i ic o  c c  

a o  i oc i, a  oc o a  a i  axi   oxopo o  
i oc i o a o , aca p ,  po ci  c xo o o-

a o i x, c ia x i c c i o- o i x c i , i   
a o  pi  x o o a a ,  p  i c c  po ci a 
i o o a [5].  

a a o , po ci o- a o i a i o o a axi   oxopo o  
i oc i a  po i c  :  

1) ac o  c a  oc o  a a x i c ia x a  i 
ac oc a  x a pa i;  

2) o o i  i   a a   c i o o pi  
o i a x a a   c pi i oco c ic o  a o i ;  

3) c op o a ic  a x  a o o axi  po ci x 
oc  [6].  

A  o xi o a a , o  c a a c xo o o- a o i a 
c p pa o a a   i oco c ic i oc i, a i  i p c i 

o  o po ci , axo ic  po o o , ic  i c oc p ic , 
a o i  a , a o i a a, op a i a opc i a oc i, 

c pa ic , o ap c ic , o ic , a o ic , 
i c p o a ic , pi o a ic , p a, po ci a pa a ic . 

Ca  i oc i i i pa  a  po   c a o i axi   oxopo o  
i oc i,    i  p a a  a  o o , a  x 

 [3].  
. i o  i c o ,  o o a a , o i  

po ci o  i o o o  a ix axi i   oxopo o  i oc i  
po i o i a pa , a o ip  i op a i o a  po c 

a o i x i ,   po ci a a , a  i  o a a a  ac,  
ac i o  o o  c i  op c  po ci o- a i i oco c ic i 
oc i, o  o o o i a  po ci  i . 
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KYSLENKO D. P. Professional qualification characteristic as scientific basis of construction of 
studies method of future specialists on guard activity for the use of information technologies. 

In the article the problem of upgrading the professional training of future specialists on guard 
activity in the system of higher education has been considered. The author has researched professional 
qualification characteristic as scientific basis of construction of studies method of future specialists on 
guard activity for the use of information technologies. By an author analysed the exposed concepts 
“qualification”, “professionalism” and “competence”, as level concepts in professional development 
of personality (from the first to subsequent) are so parallel, onelevel, depending on the type of 
executable activity. An author analysed different grounds and different set of components for creation 
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of integration model of competence of specialist. Expedience of introduction to the scientific appeal of 
concept “professional competence” is predefined the breadth of maintenance, integpativnictyu. The 
problem of upgrading professional preparation of future specialists is considered on protective activity 
in the system of higher education came into question during all development of higher school and 
aiming examples of decision of this problem are important and necessary above all things because the 
crisis state of education can not be overcame, underestimating this problem. 

Keywords: qualification, professional competence, professionalism, training. 
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