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HayioHansHul nedazozivHuli yHisepcumem imeHi M. [1. [lpazomaHosa, YKkpaiHa
titnat2008@npu.edu.ua, d.v.chumachenko@npu.edu.ua

AKTYAJIbHI NPOBNIEMW HAYKOBO-MPEAMETHOT MIZATOTOBKMU
NEAQATONB NPODECINHOIO HABYAHHSA NPU BUBYEHHI AUCLUNTIHU «E-AOKYMEHTOOEIM»

AHomayia. B cmammi gucgimaeHi OCHOBHI acrnekmu HayKogo-npeodmMemHoi nio20moeku nedazo2ie
npogeciliHo2o Hae4aHHA. BuokpemneHi akmyansHi npobnemu ix npogeciliHoi nid2omosKu nid 4ac GUBHEHHS
ducyunniHu «E-dokymeHmoobiz». 1poaHani306aHO OCHOBHI cucmemu esieKmpoHHO20 O0KymeHmoobiey ma ix
enemMeHmu, W0 8uUKopucmosyromscs y HayioHaneHomy nedazozidHomy yHisepcumemi imeri M. [1. [lpazomaHoaa.

3’AcoeaHo, WO onmumizayis ynpaeniHHA OOKYMeHmMoobi2oM y HABYAnAbHUX 3aKAA0aX € 8AIAIUBUM
acnekmom yOOCKOHANEHHS OCBIMHL020 npoyecy, adxe 00380A9€ HAAG200UMU MUMMEBUL 38°A30K  MiHC
cy6’ekmamu HaBYAALHO20 NPOUECY, 3MEHWUMU iX HABAHMAXEHHSA W/AXOM CKOPOYEHHSA Yacy Ha nowyk, 06pobky
ma cmeopeHHs! IHPoPMauiliHo20 KOHMeHmy. 3 Memolo nNid20MoBKU BUCOKOKBANIIKOBAHUX MedazoziYHux Kaopis
0nA npogpeciliHux HABYAALHUX 3aKnadie y Hae4yanbHul naaH cneyiansHocmi 015.05 «[lpogpecitina oceima
(lokymeHmMo3Ha8CME0)» GKA4eHa ducyunsaiHa «E-0oKymeHmMoobie», siKka € HOPMAMUBHOIO Y YUK/ HayKoBOo-
npedmemHoi nidzomosku nedazoz2ie npogeciliHo2o0 HABYAHHS.

Knto4oei cnosa: enekmpoHHul dokymeHmoobiz, nedazoz npogeciliHo2o HaB84YaHHs, npogeciliHa ocgima,
EAEBO.

NocraHosKa npo6aemu. OnTUMisauis ynpasaiHHA LOKYMEHTOOBIFOM Y HaB4aNbHUX 3aKNAAAX € BAKNUBUM
aCNEKTOM YAOCKOHANEHHA OCBITHLOrO NPOLECY, aAKe AO03BONAE HANATOAUTU MUTTEBUIN 3B'A30K MiK cyb’ ekTamun
HABYANLHOTO NPOUECY, IMEHWUTA TX HABAHTAKEHHA WNAXOM CROPOUEHHS YACy HA NOWYK, 00polKy Ta CrROpEHHs

indopmaujitioro KoHTeHTy. ThobanbHa iHGopMaTU3aLia CYCNiNGLCTBA 3yMOBNIOE BIANOBIAHY NIATOTOBKY GaxiBLiB y
chepi ocBiTH, 30Kpema Y NPodecitHnX HaBUANbHUX 3aKNA[AX.

3 METOI0 MIATOTOBKU BUCOKOKBANIPIKOBAHUX NEAArOTIMHUX KAAPIB A% NPOPECINHAX HABYANLHWX 3aKNALIB
Y HaBYasibHWI NnaH cneyjansHocti 015.05 «Mpodecitia ocsita ([loKyMeHTO3HABCTBO)» BKIIOYEHa AucUMnAiHa «E-

[OKYMEHTOOBir», fKa € HOPMaTWBHOI Y UMK/ HayKoBO-NpeaMeTHOi MiAroToBKM negaroris npodeciliHoro
HaBYaHHS.

AHani3 aKTyanbHUX JocnigxeHb. TeopeTuyHi i MeToAMYHI 3acaau MiAroToBKM neaaroris npogeciiHoro
HaB4YaHHs Yy BUILMX HaBYaNbHUX 3aknafax 3 nosuvuyivi ¢inocogii ocsit npoaHanizoBaHi y [OCNIMKEHHAX
B. . AngpyuieHkKa, B. I. KpemeHns, H. I. Huukano, O. A. Wynbry, O. E. KosaneHko, O. I. Ulep6ak Ta iHwux; 3 noznuii
YAOCKOHaNeHHA HaB4Ya/ibHOro MNpouecy y BMLMX HaBYanbHWUX 3aKnagax - A. M. Anekcloka, B. €. Binorypa,
A. A. bontobawa, A. O. Bepbuubkoro, B. A. Kosakosa.

Metolo cTatTi € BMWCBIT/IEHHA aKTya/bHUX nNpobaem HayKoBO-NMPeAMETHOI MiAroToBKM nesaroris
npodecinHoro HaByaHHA Nif 4Yac BMBYEHHA AUCUMNIIIHKM «E-OOKyMeHTOO06ir» y HaujoHanbHoMy nesarorivHomy
yHiBepcuTeTi imeHi M. M. [lparomaHoBa.

Buknag ocHoBHOro marvepiany. 3rigHo Hae4anbHOro naaHy cneuianbHocti 015.05 «lpodeciiHa ocgiTa
(AOKYyMEHTO3HABCTBO)» LMKA Avcuunaid npodeciiHoi Ta NPaKTUYHOI NiATOTOBKM MOAINAETLCA HA MCUMX0JOro-
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neAaroriyHy Ta HayKoBO-NpeAMETHY NiAroToBKy manbyTHix daxisuis. HaykosBo-npegmeTHa NiAroTOBKA BK/IOYAE
pAL HOPMATUBHUX AUCUMMNIH, CEPe/ AKMX YinbHe micue 3aiimae «E-LoKymeHToo6ir.

OCHOBHMMM 3aBAAHHAMM HOPMATUBHOI HaBYaNbHOI AMCUMNAIHM «E-A0KYMEHTOOBir» € 03HaloMIeHHs
CTYA@HTIB 3 OCHOBHUMM crocobamu aBTOMaTU3aLii eNeKTPOHHOro AOKyMeHToobiry Ta AiNoBOACTBa, HOPMYBAHHS
YAB/GHHA NPO 3aranbHi Nnpobnemu CTBOPEHH:A, 06pobKK, 36epeeHHs Ta NnepeaBaHHsA €NEKTPOHHUX AOKYMEHTB,
AOKYMEHTaLHO-iHpOpMaLiiHe cepeaoBuLLe iX icHyBaHHA, 06ir eNeKTPOHHUX JOKYMEHTIB y CyCninbCTsi, KpuTepii
epeKTUBHOCTI CUCTEM E/1eKTPOHHOTO AOKYMEHTOO6Iry.

Hamu 6yno npoaHanizosaHo psf, CUCTEM E€NEKTPOHHOrO [OKymeHToobiry Ta ix enementis [1,2,3,4] i
BMABNEHO, LU0 Y NpoLLeci NiAroTOBKM Neaaroris npodeciiiHoro HaB4aHHa cneyjansHocti 015.05 «Mpodeciiiva ocsita
(AokymeHTO3HaBCTBO)», noctae npobnema BUGOPY edeKTUBHUX NNATGOPM ENEeKTPOHHOrO AOKYMeHToobiry ans
HaNeXHOoro piBHA HayKOBO-NPEAMETHOI NiAroTOBKM ManbyTHix dpaxisyis.

Bapto 3asHauutW, wo y HauioHanbHoMy nemarorivHomy yHiBepcuTeTi imeHi M. M. JparomaHosa
€N1IEKTPOHHUI AOKYMEHTOO0BIr 3AiACHIOETLCA BNPOAOBIK YCbOro HaBYaNLHOro POKY Ha NOCTIMHIN OCHOBI.

[lo OCHOBHMX cUCTem BeAeHHs eeKTPOHHOTO AOKYMEHTOObiry, Lo BMKOPUCTOBYIOTLCA CRiBPOBITHUKAMK
yHiBEpCUTETY, BifHOCATLCA: EAMHA AepKaBHa enekTpoHHa basa 3 nutab ocsitv (edbo.gov.ua); eneKTPoHHMiA
HaBYANbHO-METOANYHMI LeHTP (nmu.npu.edu.ua), Lo BKAIOYAE €NEKTPOHHMIN }KyPHAN BUKNAAAYa, €NEeKTPOHHWNA
KypHan ctyaenta, NC-cryaent-Web, MNC-kadpeapa-Web. EnemeHTH cuctem enekTpoHHOro 4oKymeHToo6iry micTats
Taki nnatGopmm, Ak cucTema AvcraHuiiiHoro HasyaHHA MOODLE (www.moodle.npu.edu.ua) Ta ¢paitnosuii XoCTUHr
Google Drive (www.google.com/drive). Po3rnaHemo ix getanbHiwe.

1. €EanHa pepxasHa enektporHa 6asa 3 nuTaHb ocsitn (EAEBO) — Lie aBTomaT3oBaHa cucTema 36MpaHHs,
Bepudikauii, obpobneHHn, 3bepiraHHa Ta 3axuCTy AaHMX, Y TOMY YMCNi NEPCOHaNbHMX, WOAO HaAasBadvis Ta
OTpUMYBayiB OCBITHIX Nocayr 3 meTolo 3abesneyeHHa NoTpebu Gi3nyHMX Ta I pUAMYHKX ocib [2].

Ha ocHoBi paHwx, wo mictute €auHa 6a3a, ¢YHKUIOHYE pAg HaA3BMYAMHO BaXAMBMX CepBiciB
aBTOMmaTM3auii npouecis B YyHiBepcuTeTi Ta B ranysi OCBiTM BLiJIOMy: BCTYNHa KamnaHia i3 aBTOMaTUYHUM
posnoginom abiTypi€HTIB MiX BMLMMM HABYAaNLHMMM 3aKnagamu BigMoBiAHO A0 ix npiopuTeTiB; NOAAHHA
CTaTUCTVNYHVX 3BiTiB; KOHTPO/Ib BUKOHAHHA AEP)KaBHOro 3amMOB/EHHS; NiLleH3yBaHHA Ta akpeanTaLjs.

* Repaague JaMosnennn
Maxcisanesi o0CRn CTaOpeHHs 18R BK BCTYMHWKA
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Puc. 1. €duHa deprcasHa enekmpoHHa 6a3a 3 numaxs oceimu (EAEEO)

MpauiBHYKK CTYAGHTCLKOMO BiAAINY ONPaLboBYIOTL iHGOpMaLLilo 3 E4MHOI AepKaBHOI eNeKTpoHHOI 6a3u 3
MUTaHbL OCBITU, AKA HeobXiflHa ANA BUrOTOBNEHHA CTYAEHTCHKUX KBWTKIB, AUN/JIOMIB Ta [oAaTKiB 40 AMNAOMIB
EBPONEIACLKOro 3pa3ka. Takox Bigain Gepe yyacTb y BNPOBAfKEHHI CMCTEMU ENEKTPOHHOTO AOKYMEHTOoBiry
YHIBEPCUTETY Y AinAHUI po3pobku €AuMHMX WaAbNOHIB HaKasiB, pPO3NOPALNKEHb, LOPYyYeHb, BUMKOPUCTAHHA
eNeKTPOHHO-LUM$POBOro NiAnncy, Towo.

Baknmsmm € Te, wo EAEBO sknioyae B cebe iHpopmaLito 3 1OKanbHUX 633 AaHWMX OKPEMMX HABYANbHMX
3aKnazis i 4O3BONAE BIAHOBUTM Ui AaHi y pasi ix sBTpaTy.

2. ENeKTpoHHUIA XypHan obAiky HaB4YanbHOi pobOTU CTYAEHTIB akageMiyHoi rpynu BeaeTbCA 3 METOl
3AiCHEHHA MOHITOPWHrY HaBYanbHOro npouecy. ypHan € CKNa[0BOIO CUCTEMM aBTOMaTW3alii ynpasniHHA
yHiBepcuTeTom y cdepi opraHisauii akagemiuHoil gisnbHoCTi Ta ABAAE cobol0 CyvacHy i yAOCKOHaneHy Gpopmy
061Ky HaB4aNbLHOI A4iANLHOCTI CTYAEHTIB.

BeneHHn KypHany cnpsmoBaHo Ha 3abesnedeHHs BiAKPUTOCTI Ta NPO30POCTI HABYaA/NLHOMO MPOLECY;
$opmyBaHHs 3BOPOTHOTO 38’A3KY MK CTyAeHTaMU, BUKNAZAYaMM | adMiHICTpauielo yHiBepcuTeTy; BigoBpaeHHs
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0cobucTicHOro Ta NPodeciitHOro 3pOCTaHHsA KOXHOrO CTyZAeHTa Ta 3abesnedyeHHs KOHTPOJII0 332 BUKOHAHHAM CBOIX
0608’a3KiB ycima cy6’ekTamn HaBYanLHOro Npouecy.

[loctyn o enekTpoHHOro KypHany BIAKPUTUI YCIM CTyaeHTam OHnaliH y Byab-sikuil yac no6wu. Mpu
yCnilWwHiA peecTpauii, a came BBeAEHHI NoriHy Ta naposio, CTYAEHT ONepye AaHUMKU NPO HaBYaNbLHI NpeameTu y
MOTOYHOMY CemecTpi. Y pasi AKWO npeameT BXKe 3aKpUTWIA 3 YCiX BUAIB KOHTPO/IIO (BKAIOualoum icnut), To6T0 €
iHpopmaUia WOAO MifCYMKOBOI OUIHKM, CTYAEHT Mae MON/IUBICTb O3HANOMUTMCA 3 BAACHUMM pesynbratamm
HaB4aNbHMX AOCATHEHb 3@ BECb Nepiog HaBYaHHA y BH3.

«OTo BiAOYBa€ETLCA TPLOXCTOPOHHIN KOHTPO/bL 3i 3BOPOTHOIO B3AEMO/IEIO, a came MixK BUKNagavem
(aexanaTom) — crygeHtom — 6aTbKamu cTydeHTa, sika oBymoBneHa OMOAKTUYHUMW  YMOBamK  opraHisaui
OLiHIOBAaHHA HaBYa/bHUX [OCATHEHb CTYAEHTIB...» [3, €.223].
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Puc. 2. EnekmpoHHull »cypHan obniky Hag4aneHoi pobomu cmydeHma

3. NC-crypeHT-Web. Mporpama npusHayeHa A1 €1EKTPOHHOTO [OKYMEHTOObiry feKaHaTis daKrynbTETIB
BMLIOTO HaBYaNbLHOrO 3aKknafdy 3 METOI opraHisauii obniky cTyaeHTiB Ta BignosiaHwWx Aaili (3apaxyBaHHs,
BiADaXyBaHHsA, MepeBe/IeHHA Ta MOHOB/EHHs), WO OIKCYIOTbCA Hakasamu pekTopa YHiBEpCUTETY, a TakoX
KOHTPO/IIO YCNIWHOCTI CTYyAeHTIB (AK 3a TPaAMLiMHOIO TaK i 338 KPeAUTHO-MOAY/ILHOIO CUCTEMaMM OLHIOBAHHS
3HaHb). TakoX Nporpama reHepye J0AATKW [0 AWUM/IOMIB EBPONEACHLKOro 3pasKka (YKpaiHCbKOIO Ta aHrAifcLKo
MOBamu), akagemiuHi [0BiAKM, 3BiTU WOAO PO3NOAINY CTYLEHTIB Ta iX ycrniwHoCTI (cemecTpoBi Ta pidHi Bigomocri,
aHani3 CTaTUCTVKM YCMiLWHOCTI, 3BefieHa Bi4OMICTb AN AunaoMy Ta iH.).
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Puc. 3. [1C-cmydeHm-Web

4. MOODLE - cucrema AncTaHLUiiHOro HaB4aHHA. MogynbHa 06’ €KTHO-OPIEHTOBAHA CUCTEMA yNpPaBAiHHA
HaB4anbHUMK 3aknagamm MOODLE gae moXAMBICTb CTYZleHTY OTPUMaTU BeCb HeobXiAHWi 06’em iHdbopmauii ans
BUBYEHHSA AVCUMNIH Ta 3aBaHTaXXMTW NOro Ha NepcoHanbHWM Komn'loTep A1 NoAANbLLWOT pOo60TH 3 OKYMEHTaMM.
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IHpopmaLLiliHo-HasuanbHe cepeaosuuie MOODLE fo3sonae BuKNaAayesi BAKOPUCTOBYBATH Pi3HOMaHITHi
OCBITHI pecypcu ans TpaHCAsLii HaBYaNbHOro matepiany; 3AiMcHIOBaTH 0OMiH datnamu 3i CTyA@HTaMM - HaAaHHsA
iM BYACHMX KOHCYNbTaLjl Ta MOXAMBICTb CMOCTepiraTM 3a YCMILHICTIO KOXHOro CTyZeHTa BNpoAoBXK BCbOrO
cemectpy [1].
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Puc. 4. Cucmema ducmanuyiliHozo Hag4aHHA MOODLE

5. Google Auck (aHrn. Google Drive) — eanHuin npoctip ans 36epiraHHa gannis i pobotn 3 Hmu. Ha
CLOroAHiLLHIA MOoMeHT Google Drive Hagae 15 6 BibHOrO MicUA B XMapHOMY CXOBWLL | NporpamHe 3abe3neveHHn
[N5 CTBOPEHHS Ta pOBOTU 3 HACTYMHUMMU TUNAMU JOKYMEHTIB: TEKCTOBI OKYMEHTY, CNPOLLEHNIA aHanor Microsoft
Word; enektpoHHi Tabauui; npesenTauii; 3acib creopeHHa dopm ana 6a3 AaHux i caiTis 3 MOM/UBICTIO NOAAaNbLIOT
06po6km iHdpopmalLiii Ta iHLWi.

dyHKUjA 3aBaHTaKyBaTU padille cTBopeHi ¢ainm [03BONAE BUKOPWUCTOBYBATU Google [uck, sk
nnathopmy AR OpraHisauii AWMCTaHUIAHOTO HABYaHHA, @ TaKOX ANA CTBOPEHHA E€/IEKTPOHHMUX HaBYaNbHUX
pecypcis. MOXKAMBICTL CRiNbHOMO A0CTYNy Ao ¢aiinis 4O3BONAE OPraHisyBaT KONEKTUBHY poboTy 3 3anyveHHAM
CTYAEHTIB Nif, 4ac BUKOHAHHA NPAKTUYHMX POBIT 3 AncuMNAiHK «E-O00KyMeHTOoO6ir.
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Puc. 5. Google Aluck — eduruli npocmip dns 36epizarHa gaiinie i pobomu 3 HUMU

MNig yac BuBYEHHA GaxoBoi AvcumnaiHM «E-QOoKyMeHTOOBIr» CTyAeHTV OnaHoBYIOTL MPMHLMNK pob6oTu ycix
BULLLE33a3HAYEHUX CUCTEM €/1eKTPOHHOIO AOKYMeHTOObGiry Ta ix enemeHTis, agxke BMCOKOKBanidikoBaHui daxiseub
3 [JOKyMEHTO3HABCTBA Ma€ bGyTv roToBMM A0 OpraHisauii i 3aiicHeHHA GyHAAMEHTaNbHOI, 3araNbHOTeXHIYHOT i
cnewjianbHOl NiArOTOBKM Ta BUPOBHMYO-NPaKTUYHOTO HaBYaHHA Y NPOdECiitHNX HaBYaIbHUX 3aKnagdax.

BuCHOBKM. Y npoueci Haworo ZOoCAifKeHHs 6yno BuaBneHO pag npobnem HayKOBO-NpeaMETHOI
NiaroToBkM negaroris  npodeciiHOro HaBYaHHA Nif 4Yac BUBYEHHA ancumnniin - «E-porkymeHToobir»  y
HaujoHanbHOMY negaroriuHomy yHisepcuteTi imeHi M. [1. [iparomaHosa. [o nepuwoi cnif BigHECTM HeAOCTaTHE
3a6e3neUeHHA  HaBYaNbHUMU BEPCiiMW  NPOTPaM  ENEKTPOHHOTO [OKYMEHToobiry y BWLLMX NeaaroriyHux
HaBYANBLHWX 3aKNAAAX, 30KPEMa BapTO 3a3HaUMTU CKAAAHY NPOUEAYPY ANA OTPUMAHHA AOCTYNY [0 TeCTOBOI 6a3u
€0EGO. [pyroio Npobnemolo € HeAOCTaTHICTb 4acy ANnA OBONOAIHHA BCiM CMNEKTPOM CUCTEM E/eKTPOHHOro
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AOKYMeHToOobiry yepes ix BesMKy KinbkicTb. flo TpeTboi npobnemu BifHOCMMO BWMCOKY BapTiCTb Ta BiACYTHICTb
YKpaiHCbKOi IoKanizaLii 6inbWocTi cucTem eneKTpoHHOro AOKYMEHTOODIry.

Omke, Npy BUBYEHHI AUCUMNAIHU «E-AOKYMEHTOOBIr» BUKOPUCTAHHA OMUCAHUX CUCTEM ENEKTPOHHOro
LOKYMeHTo00iry popmye HayKoBO-NpeaMeTHe NiarpyHTs NpodecinHoi AisnbHOCTI ManbyTHix daxisuis.
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PROBLEMS OF SCIENTIFIC-SUBJECT PREPARATION OF VOCATIONAL TRAINING TEACHER
IN THE SUBJECT OF «INFORMATION GOVERNANCE»
Nataliya Tytova, Daria Chumachenko
National Pedagogical Dragomanov University, Ukraine

Abstract. In article the main aspects of the subject training teachers of vocational training. Selected actual
problems of training in the study of discipline "E-workflow". The basic electronic document management system
and their elements, used in the National pedagogical University named after M. P. Dragomanov.

It is found that optimization of workflow management in educational institutions is an important aspect of
improving the educational process because it allows you to establish instant communication between subjects of
educational process, reduce their workload by reducing time searching, processing and creation of information
content. With the aim of training highly skilled pedagogical personnel for vocational schools in the curriculum of
the specialty 015.05 "Professional education and training (records management)" includes the subject "E-
document”, which is normative in the cycle of scientific subject training teachers of vocational training.

Key words: electronic document circulation, professional education teacher, professional education,
EDEBO.
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